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 Marcel Grossmann meeting 

Additional instructions for Chairpersons 

Phase 2: Zoom meeting 

The meeting is approaching and we are pleased to meet some of you “in person” in our Zoom Test 

Meetings. We invite those who did not join us yet to do so. 
 

Emergency phone contact 

 

Please keep in mind that organizers cannot monitor each parallel session during the meeting. In case 

of strict emergency (power blackout, continuous internet connection loss) Chairpersons may contact 

technical assistance using phone numbers sent by email. 

 

We ask all Chairpersons to send us their preferred phone contact (either office or cell phone 

number) which can be used in case of emergency. Please do so by replying to this email. 

 

Zoom link to your parallel session 

 

Zoom links which will be published on Indico website: https://indico.icranet.org/event/1/timetable/ 

by Friday July 2. We are also sending you the list of email contacts of the speakers in your session. 

Please use this list to address your speakers by sharing with them the Zoom link, as well as asking 

them to get connected to the Zoom meeting of your parallel session in advance. This is 

recommended for testing the webcam, the microphone and screen sharing, so you may run your 

session smoothly and on time. Please note that we will allow at most 15 minutes additional time. 

After that the Zoom meeting will be shut down automatically. 

 

Please connect to Zoom with your full name and surname, that way the participants will be able 

to identify the Chairperson. 

 

Password 

 

Each day there will be single password to access all plenary and parallel sessions. This password 

will be emailed one day in advance to all participants who registered and paid the registration fee. 

 

Breakout rooms 

 

Online meeting is different with respect to the meeting in person, where participants can chat freely 

and discuss scientific questions between the sessions. In order to allow some free discussions we 

offer all Chairpersons to open Zoom breakout rooms in their Zoom meeting. Once you become a 

host, you will see a button in the bottom of your screen called “Breakout rooms”. Clicking on it you 

will be able to activate a separate “room” in your session which can be used for discussions among 

participants without disturbing the audience. More than one room can be created. This is 

particularly useful for long discussions triggered by interesting talks, which otherwise cannot be 

accommodated in the session due to limited time. Please feel free to activate breakout rooms, but 

also to allow discussions during breaks, if your scheduled them. 

 

Additional information 

 

We remind that Zoom Test Meeting (ZTM) runs this week and it will be available also during the 

https://indico.icranet.org/event/1/timetable/


conference. All your questions to the Organizers should be addressed either by email or in ZTM 

prior to the meeting. During the starting of parallel sessions we will not be able to answer any 

questions. Below for your convenience we provide a checklist of actions to be performed during the 

parallel session. 

 

The Organizers of MG16 

 

____________________________________ 
 

 

 

Brief checklist of actions during the session 

 

For your convenience we recall the important steps during the session. 

 

1. The Zoom meeting of your parallel session will be started by the organizers 30 min ahead of 

the schedule. 

2. Chairpersons should connect to the Zoom meeting 35 min in advance and will be made the 

host (and co-host) by the organizers. 

3. Tests with the speakers are made before the session. If time allows, the program of the 

session is shown by sharing the screen of the Chairperson. 

4. Breakout room(s) can be created by the Chairpersons to allow free discussions. 

5. At the beginning of the session the Chairperson announces the program and invites all 

participants to switch off their microphones and webcams. Only the current speaker is 

requested to activate the webcam and the microphone, as well as to share his screen (the 

screen of the Chairperson must not be shared at this moment). 

6. The schedule should be respected. Zoom meeting will be closed by the organizers 10-15 min 

after the schedule without informing the participants. 


